KING JAMES I ACADEMY

SCHOOL GENERIC PROFILE

POST TITLE:


Transport Operative (Mini Bus)
GRADE:


A (SCP 3)

REPORTING RELATIONSHIP:
Post holders will report to R Brown, Assistant Head Teacher.

JOB SCORE:
305 
MAIN DUTIES/REPONSIBILITIES
To be responsible for transport operation to enable students from surrounding areas to access education within the School.  

Transport:
· Daily inspection of the school bus, prior to setting off on a journey, to ensure roadworthiness, serviceability and duty of care 
· Responsible for fuelling of the school transport
· Completing the daily and weekly inspection list on the vehicle

· Responsible for the cleanliness of the vehicle and the levels of petrol and fluid levels, to ensure efficiency and safety

· Reporting any concerns with regard to the road worthiness of the vehicle to the line Manager

· Driving the school bus in an appropriate manner with due regard to safety and speed limits

· Supervision of students on the school bus to ensure safety (including checks to ensure seatbelts and head rests are being used appropriately and that the students remain in their seats at all times

· Enforcement of the school behaviour policy and the reporting of any incidents or unsatisfactory behaviour to the line manager
· Communicating, using agreed school protocols, with parents of pupils on the bus to ensure efficient and safe practice

· Collecting and dropping off students at designated locations and times

· Liaising/reporting with the School Office/Line manager regarding accidents/incidents 
· Daily completion of paper work e.g registers and inspections

· Any other relevant and appropriate occasional duties that may be required by the line manager.

KING JAMES I ACADEMY
SCHOOL GENERIC JOB PROFILE – PERSON SPECIFICATION: TRANSPORT OPERATIVE

	ESSENTIAL
	DESIRABLE



	
	CRITERIA NO.
	ATTRIBUTE
	STAGE IDENTIFIED
	CRITERIA NO.
	ATTRIBUTE
	STAGE IDENTIFIED

	Qualifications & Education
	E1
	Full clean driving licence 
	AF/I/R
	D1
	PCV Licence
	AF/I/R

	Experience & Knowledge
	E2
	Knowledge of relevant Health and Safety legislation
	AF/I/R
	D2
	Experience of inspecting road worthiness of vehicles, cleanliness etc.
	AF/I/R

	
	E3
	Experience of cleaning vehicles


	AF/I/R
	D3
	Awareness of the school’s behaviour management policy.
	AF/I/R

	Skills
	E4
	Ability to work on own and respond to changing priorities


	AF/I/R
	D4
	Experience of supervising students, communicating and enforcing the school’s behaviour management policy to ensure driver and student safety


	AF/I/R

	
	E5
	Ability to communicate effectively both verbally and in writing to other school staff and students

	AF/I/R
	
	
	

	Personal Attributes
	E6
	Flexible approach to working arrangements in accordance with the duties of the post


	AF/I/R
	
	
	

	
	E7
	Willingness to undertake training to advance skills, experience and knowledge and to ensure that up to date procedures and legislation is followed


	AF/I/R
	
	
	

	Special Requirements


	E8
	Ability to comply with the No Smoking at Work Policy and Alcohol at Work Policy


	AF/I/L
	
	
	

	
	E9
	Capacity for independent travel in accordance with the duties and requirements of the post


	AF/I/R
	
	
	

	
	E10
	Motivation to work with children


	AF/I/R/D
	
	
	

	
	E11
	Ability to form and maintain appropriate relationships and personal boundaries with children


	AF/I/R/D
	
	
	

	
	E12
	Suitability to work with children


	AF/I/R/D
	
	
	

	
	E13
	Emotional resilience in working with challenging behaviours and attitudes to use of authority and maintaining discipline


	AF/I/R/D
	
	
	


Key

AF
Application Form

L
Licence

I
Interview

R
References

D
DBS Check

Issues arising from references will be taken up at interview, all appointments are subject to satisfactory references.

